
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Sponsor's Name]  

[Sponsor's Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Organization Name], a 

dedicated charity organization committed to providing housing assistance to those in need in our 

community. 

On [event date], we are hosting our annual [event name], aimed at raising funds and awareness 

for our housing initiatives. We are seeking sponsors to help us achieve our goal and would be 

honored if [Company Name] could partner with us for this important event. 

As a sponsor, your company will receive recognition in our event materials, as well as the 

opportunity to connect with local community members and companies. Your support would 

greatly contribute to making a difference in the lives of many. 

Please let us know if you would be interested in discussing this opportunity further. We would 

love to explore how we can collaborate to make [Event Name] a great success. 

Thank you for considering our request. We look forward to the possibility of working together to 

support our community. 

Sincerely, 

[Your Name]  

[Your Position]  

[Organization Name] 


