
[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company/Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Partnership Inquiry for [Festival Name] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company/Organization]. We are excited to explore potential partnership opportunities with 

[Recipient Company/Organization] for the upcoming [Festival Name] scheduled for [Festival 

Dates]. 

We believe that a collaboration could bring significant value to both our organizations and 

enhance the overall experience for festival attendees. [Briefly describe your organization and 

past events, highlighting any relevant experience]. 

We would love to discuss this opportunity further and explore how we can work together to 

create a successful festival. Please let us know a convenient time for you to have a conversation 

or if we could arrange a meeting to discuss this further. 

Thank you for considering this partnership inquiry. I look forward to your positive response. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Company/Organization] 


