
Request for Funding Support 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Title] 

[Insert School/District Name] 

[Insert Address] 

Dear [Insert Recipient Name], 

I hope this message finds you well. I am writing to formally request funding support for our 

school's [Insert Program Name] program. This initiative aims to [briefly describe the purpose 

and benefits of the program]. 

As you may know, [Insert brief details about the program and its importance to students and the 

community]. Unfortunately, we are currently facing budget constraints that threaten the 

continuation of this valuable program. 

We are seeking a total of [Insert amount] to cover [Insert specific expenses]. With your support, 

we can ensure that [Insert expected outcomes if funding is secured]. 

Your investment in this program will have a lasting impact on our students and the community as 

a whole. We believe that together we can make a difference. 

Thank you for considering our request. I would be happy to discuss this matter further and 

provide any additional information needed. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your School Name] 

[Your Contact Information] 


