Request for Funding Support

[Your Name]

[Your Title]

[Your Organization]

[Organization Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient Name]

[Recipient Title]

[Recipient Organization]

[Organization Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to you on behalf of [Your Organization] to share an exciting opportunity to support
our community through our [Project Name] initiative. This project aims to [briefly describe the
project's purpose and goals, e.g., improve access to clean water, provide educational resources,
etc.].

We estimate that this project will serve [number] individuals in [specific area or community],
addressing critical needs such as [mention specific needs]. However, to successfully implement
this initiative, we require financial support totaling [amount of funding needed].

With your organization's commitment to [mention Recipient's organization mission or past
involvement in similar causes], we believe that a partnership can make a significant impact on

our shared goals.

We would welcome the opportunity to discuss this project further and explore how we can
collaborate to make a lasting difference. I will follow up with your office in the coming weeks to



schedule a meeting but please feel free to reach out to me directly at [Your Phone Number] or
[Your Email Address].

Thank you for considering our request. Together, we can create meaningful change in our
community.

Sincerely,
[Your Name]
[Your Title]

[Your Organization]



