
Funding Request for [Project Title] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request funding for [Project Title], a research initiative that aims to [briefly 

describe the purpose and goals of the project]. Our organization, [Your Organization], has a 

commitment to [explain your organization's mission or vision]. 

The [specific reason for the grant] requires significant resources, and we are seeking a total of 

[amount of money requested]. This funding will support [explain what the funds will be used for, 

such as equipment, personnel, research materials, etc.]. 

With your support, we will be able to [mention the anticipated impact or benefits of the 

research]. We believe that this research not only aligns with your goals but also promises to 

[explain the broader significance of the research]. 

We would be grateful for the opportunity to discuss this project further with you and explore 

how we can work together. Please feel free to contact me at [your phone number] or [your email 

address]. Thank you for considering our request. 



Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


