
Library Fundraising Donation Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Corporate Sponsor's Name], 

We hope this letter finds you well. As a valued member of our community, [Library Name] 

invites you to consider becoming a corporate sponsor for our upcoming fundraising initiative. 

Our library has served as a vital resource for education and cultural enrichment for over 

[number] years, and we continue to strive towards excellence in serving our patrons. 

This year, we aim to raise [specific amount] to enhance our programs, purchase new materials, 

and expand our services. Your generous contribution will directly impact our ability to provide 

valuable resources, host events, and support literacy and learning initiatives for all ages.  

Becoming a corporate sponsor will not only showcase your commitment to the community but 

also provide your business with recognition and visibility. Your company's name will be featured 

on all promotional materials, our website, and during events associated with the fundraising 

campaign. 

We would be delighted to discuss potential sponsorship levels and the benefits associated with 

each. Please feel free to reach out to me directly at [Your Phone Number] or [Your Email 

Address] to arrange a meeting or discuss any questions you may have. 

Thank you for considering this opportunity to invest in our community through [Library Name]. 

Together, we can make a meaningful difference. 

Sincerely, 

[Your Name] 



[Your Title] 

[Library Name] 


