
Support the Arts: A Request for Operational 

Funding 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Donor's Name], 

I hope this message finds you well. I am writing to you on behalf of [Organization Name], an 

arts organization dedicated to [brief description of the organization's mission and activities]. As a 

vital part of our community, we have seen how access to the arts fosters creativity, learning, and 

connection among individuals of all ages. 

As we continue to navigate the challenges posed by the current economic climate, we are 

reaching out to our valued supporters to request your assistance in securing operational support. 

While we are committed to providing exceptional programming and accessible arts experiences, 

the rising costs of materials, space, and staff have put significant strain on our resources. 

We are seeking [specific amount] to help sustain our day-to-day operations and allow us to 

continue delivering quality programs that inspire and engage our community. Your contribution 

will directly support [specific projects or aspects that will benefit from the funding]. 

We deeply appreciate any support you can offer, whether through a financial contribution or by 

spreading the word about our organization. Together, we can ensure that the arts remain a vibrant 

and essential part of our community. 

Thank you for considering this request. We would love to discuss this matter further and explore 

how you can help us make a lasting impact through the arts. Please feel free to reach out to me 

directly at [phone number] or [email address]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 


