
Request for Grant Support for Upcoming 

Exhibition 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Museum Name] 

[Museum Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Grant Organization Name] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Museum Name], where we are 

dedicated to enriching the community through art and history. We are excited to announce our 

upcoming exhibition, "[Exhibition Title]," scheduled to open on [Opening Date]. This exhibition 

will showcase [brief description of the exhibition's theme and significance]. 

To bring this vision to life, we are seeking funding support from esteemed organizations like 

yours. The total cost of the exhibition is estimated to be [amount], which will cover [list key 

expenses such as installation, promotional materials, educational programs, etc.]. We believe that 

your support will play a crucial role in making this exhibition accessible and impactful for our 

diverse community. 

We are particularly keen on engaging [specific audience, e.g., schools, families, artists], and we 

plan to include various educational programs and events to enhance their experience. We aim to 

not only display art but also foster a deeper appreciation and understanding of [subject matter]. 

We would be honored to partner with [Grant Organization Name] to achieve our mutual goals of 

[mention relevant goals, e.g., education, community engagement]. I would love the opportunity 

to discuss this further and explore how we can align our objectives. 

Thank you for considering our request. I look forward to the possibility of collaborating with you 

to make "[Exhibition Title]" a memorable and enriching experience for all involved. 

Warm regards, 



[Your Name] 

[Your Title] 

[Museum Name] 


