
Request for Urgent Disaster Recovery 

Support 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your 

Organization/Community Name] in light of the recent disaster that has severely impacted our 

[community/region]. As you may be aware, [briefly describe the nature of the disaster and its 

effects]. 

We are reaching out to urgently request your support in our recovery efforts. The situation has 

left many residents without access to basic necessities, including [list specific needs such as 

food, clothing, shelter, medical aid]. Our community is in dire need of assistance to restore 

normalcy and rebuild lives. 

Your support would be invaluable in helping us to [describe how the recipient's support can 

make a difference, e.g., provide food supplies, build temporary shelters, etc.]. We are committed 

to ensuring that every contribution is used effectively to assist those affected. 

We kindly ask you to consider our urgent appeal. Together, we can help our community recover 

and rebuild stronger than ever. 

Thank you for considering our request. I am looking forward to your positive response. Please 

feel free to reach out for any further information or to discuss how you can assist us in our 

recovery efforts. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 



[Your Contact Information] 


