
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to invite you to become a sponsor for our 

upcoming charity auction, which will be held on [Event Date] at [Event Location]. This event 

aims to raise funds for [mention the cause or organization], and we would be honored to have 

your support. 

As a sponsor, you will have the opportunity to showcase your commitment to the community and 

gain exposure through our marketing efforts, including [mention any advertising, press releases, 

and social media promotions]. We offer various levels of sponsorship options that can 

accommodate your budget and goals, including [list sponsorship levels and benefits]. 

Your support could make a significant impact on our fundraising efforts, helping us to [briefly 

describe what the funds will be used for]. We sincerely hope you will consider partnering with us 

for this important cause. 

Thank you for considering this opportunity. We would be happy to discuss this in more detail 

and answer any questions you may have. Please feel free to reach me at [Your Phone Number] or 

[Your Email]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


