
Letter of Sponsorship Request 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We hope this letter finds you well. My name is [Your Name], and I am the [Your Title] of 

[Nonprofit Organization Name], a nonprofit organization dedicated to [briefly describe your 

organization's mission]. We are reaching out to seek your support for our upcoming event, 

[Event Name], scheduled to take place on [Event Date]. 

This event aims to [describe the purpose and goal of the event]. By partnering with us, your 

organization can play a vital role in [explain the benefits to the community or cause]. In return 

for your generous sponsorship, we would be happy to offer [list benefits to the sponsor, such as 

advertising, recognition, etc.]. 

We would be honored to have [Company/Organization Name] as one of our esteemed sponsors. 

Together, we can make a significant impact on our community and promote positive change. 

Please feel free to reach out if you have any questions or need further information. We look 

forward to the possibility of working together to make [Event Name] a success. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Title] 

[Nonprofit Organization Name] 

[Your Contact Information] 

[Organization Website] 


