
Fundraising Outreach Letter 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Nonprofit Organization Name]. We are dedicated to [briefly describe your nonprofit's mission 

and goals]. 

As we continue to expand our programs and reach more individuals in need, we are seeking 

funding to support [specific project or initiative]. Our goal is to [state the objective of the project, 

e.g., provide education, resources, services]. 

We believe that with your support, we can [describe the impact of the project and the 

beneficiaries]. We are currently applying for grants to support this initiative and would greatly 

appreciate your consideration in partnering with us on this important journey. 

Enclosed is our grant proposal that outlines the specifics of our project and the potential 

outcomes. We would be grateful for any assistance you could provide, whether it be funding or 

guidance in the grant application process. 

Thank you for considering our request. We would be eager to discuss this project further at your 

convenience. Please feel free to reach out to me at [Your Phone Number] or [Your Email 

Address]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Nonprofit Organization Name] 

[Organization's Address] 

[Website or Social Media Links] 


