
Request for Resource Contribution 

Dear [Recipient's Name], 

We hope this message finds you well. We are excited to announce our upcoming fundraising 

event, [Event Name], scheduled for [Date] at [Location]. This event aims to support [briefly 

explain the cause or purpose]. 

To make this event successful, we are reaching out to ask for your support in the form of 

resource contributions. We are seeking [list specific resources needed, e.g., venue space, food, 

drinks, equipment, etc.]. Your generous contribution would greatly enhance the experience and 

impact of our event. 

In return for your support, we would be pleased to acknowledge your contribution during the 

event and in our promotional materials. 

If you are interested in helping us with this cause, please feel free to contact us at [Your Email] 

or [Your Phone Number]. We would be delighted to discuss this further with you. 

Thank you for considering our request. Together, we can make a difference! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


