
Request for Support 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out to seek your support for our upcoming 

fundraising event, [Event Name], scheduled for [Event Date]. This event aims to [briefly 

describe the purpose of the event and how funds will be used]. 

To make this event a success, we are kindly requesting donations of [specific gift items, services, 

or monetary contributions]. Your generous support will help us [explain how the gift will impact 

the event or cause]. 

As a token of our appreciation, we would be delighted to recognize your contribution in our 

event program and promote your business [or organization] during the event, reaching an 

audience of [insert number] attendees. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you have any 

questions or would like to discuss this further. 

Thank you for considering supporting [Your Organization's Name]. Together, we can make a 

significant difference. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


