
Dear [Donor's Name], 

I hope this letter finds you well. As you may know, our organization, [Organization's Name], is 

dedicated to [brief description of mission or cause]. We are excited to announce our upcoming 

fundraising event, [Event Name], which will take place on [Event Date] at [Event Location]. 

This event is crucial for us to continue our work and make a positive impact in our community. 

We are reaching out to you to kindly ask for your support as a contributor to this event. Your 

generosity will directly assist in [specific use of funds, e.g., providing services, resources, etc.]. 

We would be grateful if you could consider making a contribution of [suggested contribution 

amount or donation type]. In recognition of your support, we will be happy to feature your 

name/business in our event materials and at the event itself. 

Thank you for considering our request. We appreciate your support and commitment to 

[cause/organization]. If you have any questions or would like to discuss this further, please don't 

hesitate to contact me at [Your Phone Number] or [Your Email Address]. 

Warm regards, 

[Your Name]  

[Your Title]  

[Organization's Name]  

[Organization's Address]  

[Organization's Phone Number]  

[Organization's Website]  


