
Formal Report on Fraudulent Sales Behavior 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Report on Suspected Fraudulent Sales Activities 

Introduction 

This report outlines the findings regarding suspected fraudulent sales behavior within the 

organization, aiming to bring to light the potential risks and recommend appropriate actions. 

Background 

In recent weeks, several irregularities were observed in the sales data that prompted an 

investigation into possible fraudulent activities by certain sales representatives. 

Findings 

1. Anomalous Sales Patterns: Uneven fluctuations in sales numbers were detected. 

2. Customer Complaints: There has been an increase in customer complaints regarding billing 

discrepancies. 

3. Unauthorized Discounts: Instances of unauthorized discounts being applied were noted. 

Conclusion 

The investigation indicates a potential risk of fraudulent sales behavior that could adversely 

affect the company's revenue and reputation. 

Recommendations 

1. Immediate review of the sales transactions by an independent auditor. 

2. Implementation of stricter sales policies and oversight. 

3. Training sessions for sales staff on ethical sales practices. 



Next Steps 

I recommend scheduling a meeting to discuss these findings in more detail and outline the next 

steps for addressing the issues identified. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


