[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Subject: Formal Appeal Regarding Contractual Dispute
Dear [Recipient's Name],

I am writing to formally appeal the decision regarding the dispute related to the contract dated
[insert date]. After reviewing the terms and conditions outlined in the agreement, | believe that

there has been a misunderstanding concerning [briefly describe the issue].

According to the contract, [explain relevant clauses or terms that support your position]. This has
not been honored due to [explain what happened or what the other party did].

I kindly request that you reconsider our situation, taking into account the following points: [list
any relevant evidence, arguments, or supporting information]. I am confident that this appeal will
lead to a fair resolution.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Title, if applicable]



