
Response to Contract Dispute Allegations 

Date: [Insert Date] 

[Your Name] [Your Title] [Your Company Name] [Your Company Address] [City, State, Zip 

Code] [Email Address] [Phone Number] 

[Recipient Name] [Recipient Title] [Recipient Company Name] [Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally respond to the allegations made in your letter dated [Insert Date of 

Recipient's Letter] regarding the contract dispute between [Your Company Name] and [Recipient 

Company Name]. 

Firstly, we want to express our commitment to resolving this matter amicably and professionally. 

We believe that clear communication is key, and we would like to address the specific points you 

raised: 

• Allegation 1: [Summarize the first allegation] 

• Response: [Your response to the first allegation] 

• Allegation 2: [Summarize the second allegation] 

• Response: [Your response to the second allegation] 

In addition, we have attached [any relevant documents] that support our position on these issues. 

We believe these documents clarify our stance and demonstrate our adherence to the terms of the 

contract. 

We are hopeful that we can resolve these disputes promptly and effectively. Please feel free to 

contact me directly at [Your Phone Number] or [Your Email Address] to discuss this further. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] [Your Title] [Your Company Name] 


