
Corporate Bylaws Amendment Submission 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

This letter serves to formally submit the proposed amendments to the corporate bylaws of 

[Company Name] as discussed in our recent meeting on [Insert Date]. 

The key amendments are as follows: 

• Amendment 1: [Description of Amendment] 

• Amendment 2: [Description of Amendment] 

• Amendment 3: [Description of Amendment] 

We kindly request that these amendments be reviewed and approved by the board during the 

upcoming meeting scheduled for [Insert Date]. 

Thank you for your attention to this matter. Should you require further information, please do not 

hesitate to reach out. 



 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


