
Corporate Bylaws Amendment 

Documentation 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Company: [Insert Company Name] 

Address: [Insert Company Address] 

Subject: Amendment to Corporate Bylaws 

Dear [Insert Recipient Name], 

We are writing to inform you of the recent amendment to the bylaws of [Insert Company Name]. 

This amendment was adopted on [Insert Adoption Date] during a meeting of the Board of 

Directors/Shareholders. 

Amendment Details: 

The following sections of the bylaws will be amended: 

• Section [Insert Section Number]: [Insert Summary of Change] 

• Section [Insert Section Number]: [Insert Summary of Change] 

• Additional relevant changes... 

This amendment aims to [Briefly Explain Reason for Amendment]. 

Enclosed with this letter, you will find the revised bylaws document reflecting these changes. 

Please review the amendments at your earliest convenience. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Insert Company Name]  

[Insert Contact Information] 


