Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Recipient's Name
Title

Office Name

Office Address

City, State, Zip Code

Dear [Recipient's Name],

| am writing to formally inquire about the performance of [Public Official's Name], in their
capacity as [Official's Title/Position]. As a concerned citizen and active member of our
community, | believe it is important to ensure that our public officials are held accountable for
their actions and decisions.

Specifically, 1 would like to request information regarding [specific area of performance, e.g.,
recent initiatives, community engagement, budget management, etc.]. Furthermore, | am
interested in understanding [any additional details or context related to your inquiry].

Your cooperation in providing relevant information or directing me to the appropriate resource
would be greatly appreciated. It is my belief that transparency and communication are vital for
fostering trust between public officials and the community they serve.

Thank you for your time and consideration. | look forward to your prompt response.

Sincerely,
[Your Name]



