
Issue Escalation Letter 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Local Governance Body's Name] 

[Address] 

[City, State, Zip] 

Subject: Escalation of [Brief Description of the Issue] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally escalate an issue that has been 

affecting our community and requires urgent attention from the local governance body. 

Details of the Issue: 

• Issue Description: [Provide a detailed description of the issue] 

• Date of First Report: [Insert Date] 

• Previous Correspondence: [Briefly mention any previous communications regarding 

the issue] 

• Impact on the Community: [Describe how this issue affects the community] 

Given the severity of this issue, I urge the local governance body to prioritize this matter and 

take immediate action. I am happy to provide further information or attend a meeting to discuss 

this issue in detail. 

Thank you for your attention to this pressing matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip] 



[Your Email] 

[Your Phone Number] 


