
Formal Grievance Submission 

To: [Municipal Authority Name] 

[Municipal Authority Address] 

[City, State, Zip Code] 

Date: [Insert Date] 

Subject: Formal Grievance Submission Regarding [Brief Description of Grievance] 

Dear [Recipient's Name or Title], 

I am writing to formally submit a grievance regarding [describe the issue in detail, including 

relevant dates, locations, and any other pertinent information]. This matter has caused [describe 

impact or consequences of the issue]. 

Despite previous attempts to resolve this issue [mention any previous communications or actions 

taken], there has been no satisfactory resolution. I believe that this issue warrants immediate 

attention from your office. 

In light of the above, I kindly request the following actions be taken: [list specific requests or 

actions you would like the authorities to undertake]. 

I appreciate your attention to this important matter and look forward to your prompt response. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you 

require any further information. 

Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


