
Project Scope and Contract Agreement 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

Subject: Project Scope and Contract Details 

Dear [Client's Name], 

We are pleased to present the detailed scope of the project titled "[Project Title]". Below are the 

important aspects of the project and the contractual obligations. 

Project Scope: 

• Project Objective: [Briefly outline the objectives] 

• Deliverables: [List of deliverables] 

• Timeline: [Start Date] to [End Date] 

• Resources Required: [List resources] 

Contract Terms: 

• Contract Amount: [Specify amount] 

• Payment Schedule: [Outline payment terms] 

• Terms of Service: [Briefly describe terms] 

• Termination Clause: [Outline termination conditions] 

We believe that this project will be beneficial for both parties. Please review the above details 

and let us know if you have any questions or require adjustments. 

To proceed, please sign and return a copy of this letter. We are excited to collaborate on this 

project and look forward to your confirmation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


