
Construction Project Proposal 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to submit our proposal for the [Project Name] construction project located at 

[Project Address]. Our team at [Your Company Name] is committed to delivering high-quality 

workmanship and timely completion. 

Project Overview 

The proposed project includes [brief description of the project scope, e.g., building a residential 

complex, renovating an office space, etc.]. The estimated timeline for completion is [insert 

timeline], with a budget of [insert budget]. 

Our Qualifications 

[Your Company Name] has extensive experience in the construction industry, having 

successfully completed projects such as [list a few relevant projects]. We pride ourselves on our 

attention to detail, safety protocols, and commitment to client satisfaction. 

Next Steps 

We would like to schedule a meeting to discuss this proposal further and answer any questions 

you may have. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our proposal. We look forward to the opportunity to work with you 

on this exciting project. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 


