
Your Name 

Your Address 

City, State, ZIP Code 

Email Address 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title/Position, if applicable] 

[Company/Organization Name, if applicable] 

[Recipient's Address] 

City, State, ZIP Code 

Dear [Recipient's Name], 

I am writing to formally address a concern that has been affecting my quality of life in our 

neighborhood. Over the past [duration], there have been recurrent instances of excessive noise 

during late-night hours, specifically after [insert time, e.g., 10 PM]. This has made it increasingly 

difficult for my family and me to enjoy peace and quiet in our home. 

The noise disturbances primarily consist of [mention specific sources of noise, e.g., loud music, 

parties, construction, etc.]. These have not only disrupted our sleep but have also impacted our 

daily activities. 

Thank you for your attention to this matter. I look forward to your prompt action and a resolution 

to this issue. 

Sincerely, 

[Your Name] 


