
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally express my concern regarding the disruptive noise levels coming from 

[specific location or source] that have been affecting my living conditions. Despite my efforts to 

address this informally, the situation has not improved. 

The noise, particularly [describe specific noises, times, and impact on your daily life], has made 

it increasingly difficult for me and my family to [mention specific issues such as sleep 

disturbances, concentration problems, etc.]. This has not only affected our quality of life but also 

our health and well-being. 

I kindly request that you look into this matter promptly. I would appreciate your assistance in 

resolving this issue to ensure a more peaceful environment. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


