
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Expert's Name] 

[Expert's Title] 

[Expert's Company/Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Expert's Name], 

I hope this message finds you well. I am writing to formally request your expert witness services 

regarding [briefly describe the case or matter, e.g., a legal case involving XYZ]. Your expertise 

in [specific field or subject matter] would be invaluable to our case. 

The details of the case are as follows: 

• Case Number: [XXXX] 

• Involved Parties: [List parties involved] 

• Relevant Dates: [Include key dates] 

• Brief Summary: [Provide a brief overview of the case] 

We would like to schedule a meeting with you to discuss this further and explore your potential 

involvement. Please let me know your availability, and I can adjust accordingly. 

Thank you for considering this request. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization] 


