
Partnership Collaboration Terms Update 

Date: [Insert Date] 

To: [Partner's Name] 

[Partner's Title] 

[Company's Name] 

[Company's Address] 

Dear [Partner's Name], 

We hope this message finds you well. We are writing to update you on the terms of our 

partnership collaboration as we move forward together. 

As discussed in our recent meetings, we propose the following updates to our collaboration 

terms: 

• Updated Responsibilities: [Detail the updated responsibilities] 

• Financial Contributions: [Detail any changes in financial contributions] 

• Timeline Adjustments: [Detail any changes in timelines] 

• Communication Protocols: [Detail any updates to communication protocols] 

We believe that these changes will strengthen our collaboration and align our objectives more 

closely. Please review the proposed terms and let us know if you have any questions or require 

further clarification. 

We look forward to your feedback and continuing our fruitful partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


