
Official Sanction Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that your participation in the upcoming international conference 

titled "[Conference Title]" scheduled to be held on [Conference Dates] at [Location] has been 

officially sanctioned by [Your Organization's Name]. 

This conference will provide a valuable platform for knowledge sharing and networking with 

peers in your field. 

We encourage you to take full advantage of this opportunity and represent our organization with 

excellence. 

Should you require further assistance regarding travel arrangements or conference details, please 

do not hesitate to reach out. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization's Name]  

[Your Contact Information] 


