
Endorsement Letter for Conference 

Registration 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Conference Organizing Committee/Institution] 

[Conference Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my endorsement for [Participant's Name] to attend the [Conference 

Name] scheduled for [Date] in [Location]. As [Participant's Position] at [Participant's 

Organization], [he/she/they] has demonstrated exceptional dedication and expertise in [relevant 

field/subject]. 

[Participant's Name] has contributed significantly to our projects in [specific projects or 

contributions] and attending this conference will provide [him/her/them] with invaluable insights 

and networking opportunities that will benefit both [his/her/their] professional development and 

our organization. 

I wholeheartedly support [his/her/their] application for registration and any travel funding 

necessary to facilitate [his/her/their] participation. Thank you for considering this endorsement. 

Sincerely, 

[Your Full Name] 

[Your Title/Position] 

[Your Organization] 


