
Grant Funding Request 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Organization Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request funding support from [Government Department/Agency Name] 

in the amount of [insert amount] for [briefly describe the purpose of the grant]. Our organization, 

[Organization Name], is dedicated to [insert mission or objective] and seeks to [explain how the 

funding will be utilized]. 

We believe that this project aligns closely with the priorities outlined in [mention relevant policy 

or initiative], and we are committed to delivering measurable outcomes that will benefit [target 

community or population]. 

Please find attached our detailed proposal outlining our objectives, budget, and anticipated 

impact. We appreciate your consideration of our request and look forward to the opportunity to 

collaborate with [Government Department/Agency Name] in making a positive difference. 

Thank you for your attention to this matter. We are eager to discuss our proposal further and 

answer any questions you may have. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


