
Tutor Session Approval Request 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Approval of Tutor Session 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your approval for a tutoring session to 

be held on [insert date and time]. The session is intended to cover [insert topics or subjects] and 

will be conducted by [tutor's name]. 

The details of the session are as follows: 

• Date: [Insert Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Location: [Insert Location or Online Platform] 

• Duration: [Insert Duration] 

I believe that this session will greatly benefit me in understanding [insert reason for the session]. 

I would appreciate your prompt approval so that I can proceed with the necessary arrangements. 

Thank you for your consideration. Please let me know if you need any additional information. 

Best regards, 

[Your Name] 

[Your Contact Information] 


