
Approval Letter 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are pleased to inform you that your proposal for the theater event titled "[Event Title]" has 

been approved. 

Event Details: 

• Date: [Event Date] 

• Time: [Event Time] 

• Venue: [Event Venue] 

Please ensure that all necessary arrangements are made to ensure a successful event. We look 

forward to seeing your production. 

If you have any questions or need further assistance, please do not hesitate to contact us. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


