
Agreement Letter 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Agreement for Performing Arts Event 

Dear [Recipient Name], 

This letter serves as a formal agreement between [Your Organization Name] and [Recipient 

Name/Organization] for the upcoming performing arts event titled "[Event Name]" scheduled to 

take place on [Event Date] at [Event Venue]. 

Details of Agreement: 

• Event Date: [Event Date] 

• Location: [Event Venue] 

• Performance Details: [Description of Performances] 

• Compensation: [Agreed Amount or Terms] 

• Payment Terms: [Payment Schedule] 

Both parties agree to adhere to the terms and conditions outlined above. Please sign and return a 

copy of this letter to confirm your acceptance. 

Looking forward to a successful event together. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization Name] 

[Your Contact Information] 

Accepted by: 

______________________________ 

[Recipient Name/Title] 

[Date] 


