Letter of Submission for Maintenance
Approval

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Recipient's Organization]
[Recipient's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to formally submit a request for maintenance approval for the historical site located
at [Site Address or Description]. As you are aware, this site holds significant cultural and
historical value, and it is essential to ensure its preservation for future generations.

The proposed maintenance activities include [briefly describe the maintenance activities, e.g.,
structural repairs, cleaning, landscaping, etc.]. We have engaged qualified professionals to
conduct these activities in accordance with the guidelines set forth by [mention any relevant
regulatory body or preservation standards].

Attached to this letter, you will find detailed documentation including:

Maintenance Plan

Budget Estimates

Timeline for Completion

Qualifications of Maintenance Personnel

Thank you for considering our request.
Sincerely,
[Your Name]

[Your Title]
[Your Organization]



