
Application for Heritage Site Maintenance 

Approval 

Date: [Insert Date] 

To, 

[Authority's Name] 

[Authority's Designation] 

[Organization/Department Name] 

[Address] 

Dear [Authority's Name], 

Subject: Application for Maintenance Approval of [Heritage Site Name] 

I am writing to formally request approval for maintenance work at [Heritage Site Name], located 

at [Site Address]. As a site of significant historical and cultural value, it is imperative that we 

undertake necessary preservation efforts to ensure its integrity and longevity. 

The proposed maintenance activities include: 

• [Activity 1] 

• [Activity 2] 

• [Activity 3] 

We have ensured that all activities will adhere to [relevant laws and guidelines], maintaining the 

site's authenticity and character. We have also attached supporting documents, including [list 

documents e.g., maintenance plans, historical significance reports, etc.], for your review. 

We respectfully seek your approval for the proposed maintenance work and look forward to your 

favorable response. For any further information or discussion, please feel free to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization/Company Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


