Organizational Property Access Permit

Date: [Insert Date]
To: [Recipient's Name]
[Recipient's Position]
[Organization Name]
[Organization Address]
Subject: Access Permit for Organizational Property
Dear [Recipient's Name],
This letter serves to grant you permission to access the organizational property located at
[Property Address] on [Access Date(s)]. The purpose of this access is [Specify Purpose, e.g.,
inspection, maintenance, etc.].
Please adhere to the following conditions during your visit:
o Access is permitted between [Start Time] and [End Time].
« All safety regulations must be followed at all times.

o Ensure that the property is secure upon departure.

If you have any questions or require further assistance, please do not hesitate to contact [Your
Name] at [Your Contact Information].

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Position]

[Organization Name]

[Organization Contact Information]



