
Acceptance of Employment Offer 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am writing to formally accept the employment offer for the position of [Job Title] at 

[Company's Name]. I am excited to become a part of your esteemed organization and contribute 

to the mission and vision that [Company's Name] embodies. 

I want to express my sincere appreciation for the opportunity and reiterate my commitment to the 

company values of [list key values, e.g., integrity, innovation, teamwork]. I believe that aligning 

my efforts with these principles will not only enhance my contributions but will also foster a 

positive and collaborative work environment. 

I look forward to working alongside the team and helping drive [Company's Name] towards 

continued success. Thank you once again for this opportunity. 

Sincerely, 

[Your Name] 


