
Digital Asset Management Authorization 

Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

To Whom It May Concern, 

This letter serves as an official authorization for [Authorized Person's Name], holding the 

position of [Authorized Person's Title] within [Authorized Person's Company], to access and 

manage all digital assets associated with our organization for the purpose of compliance and 

auditing. 

The access granted includes, but is not limited to, the following: 

• Viewing digital asset records 

• Modifying asset metadata 

• Generating reports for compliance purposes 

This authorization is effective from [Start Date] until [End Date], unless revoked in writing prior 

to the expiration date. 

If you have any questions or require further information, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Title] 

[Your Company] 


