
Confidential Information Access Request 

Approval 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Approval of Confidential Information Access Request 

Dear [Recipient's Name], 

We are pleased to inform you that your request for access to confidential information regarding 

[specific details or subject of the request] has been approved. 

As part of this approval, you are granted access to the following information: 

• [Detail 1] 

• [Detail 2] 

• [Detail 3] 

Please ensure that you adhere to all related confidentiality protocols and use the information 

responsibly. If you have any questions or require further assistance, feel free to contact me. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


