
Approval for Financial Decision-Making 

Rights 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that you have been granted approval for financial decision-making 

rights within [Company/Organization Name]. This decision has been made based on your 

exemplary performance and the trust we have in your ability to manage financial responsibilities 

effectively. 

Your rights include but are not limited to: 

• Approval of budget allocations 

• Authorization of expenditures 

• Management of financial reports 

Please ensure that all financial decisions align with our company policies and strategic 

objectives. Should you have any questions or require further clarification, feel free to reach out. 

Congratulations on this new responsibility! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 

[Contact Information] 


