
Employer Authorization for Payroll Access 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves as a formal authorization for [Employee's Name], holding the position of 

[Employee's Position], to access payroll information related to their employment with [Company 

Name]. 

As the employer, I hereby grant [Employee's Name] the necessary permissions to view and 

manage their payroll data, including but not limited to pay stubs, tax information, and benefit 

deductions. 

Should you require any additional confirmation or information, please do not hesitate to contact 

me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Company Name]  

[Company Address]  

[Company Phone Number]  

[Company Email Address] 


