
Operational Approval Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that your request for operational approval for [specific business 

activities] has been reviewed and approved. This approval is effective as of [effective date] and 

will remain valid until further notice. 

Please ensure that all activities are conducted in accordance with company policies and 

applicable regulations. Should you require any further support or clarification regarding this 

approval, do not hesitate to reach out. 

Thank you for your commitment to ensuring the smooth operation of our business activities. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


