
Business Operational Approval Letter 

Date: [Insert Date] 

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

We are pleased to inform you that your request for operational approval for [specific project or 

operation] has been reviewed and approved. After careful consideration of your proposal, we 

believe it aligns well with our business objectives and operational capabilities. 

Details of the approval are as follows: 

• Project/Operation Name: [Insert Name] 

• Approval Number: [Insert Number] 

• Effective Date: [Insert Date] 

• Duration: [Insert Duration] 

We look forward to your successful execution of this operational plan. Should you have any 

questions or require further information, please do not hesitate to contact me directly at [Your 

Phone Number] or [Your Email Address]. 

Thank you for your attention, and congratulations on your approval! 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[Your City, State, Zip Code]  


