
Letter of Approval 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient's Name], 

We are pleased to inform you that your request for document acquisition has been approved. 

After careful review, we have concluded that the documents you have requested are essential for 

our ongoing projects. 

The details of the approved documents are as follows: 

• Document Title: [Title] 

• Document Type: [Type] 

• Date of Acquisition: [Date] 

Please proceed with the acquisition process at your earliest convenience and ensure that all 

relevant protocols are followed. Should you require any additional information or assistance, do 

not hesitate to contact us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


