
Acceptance Letter 

Date: [Insert Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am writing to formally accept the position of [Job Title] with [Company's Name]. I am excited 

about the opportunity to contribute to your team and promote eco-tourism initiatives. 

As we discussed, my starting date will be [Insert Start Date]. I appreciate the timeline provided 

for onboarding and training, and I am eager to start the following steps: 

• Complete necessary pre-employment paperwork by [Insert Deadline]. 

• Attend orientation on [Insert Orientation Date]. 

• Meet with the team for introductions on [Insert Team Meeting Date]. 

• Engage in the initial training sessions starting [Insert Training Start Date]. 

Thank you for this wonderful opportunity. I look forward to making a positive impact on your 

organization and contributing to the success of our eco-tourism projects. 

Warm regards, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email] 


