
Approval Letter for Health Care Position 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that your application for the position of [Job Title] in our health 

care facility has been approved. We appreciate your qualifications and experience that will 

contribute significantly to our team. 

Your start date will be [Insert Start Date], and you are required to report to 

[Location/Department] at [Time]. Please bring the necessary documentation as outlined in our 

previous communications. 

If you have any questions or require further information, please do not hesitate to contact us at 

[Contact Information]. 

Congratulations and welcome aboard! 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Health Care Facility Name] 

[Contact Information] 


