
Offer Acceptance Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well! I am absolutely thrilled to accept the offer for the Sales 

Executive position at [Company Name]. It's an exciting opportunity, and I can't wait to 

contribute to such a vibrant team. 

After reviewing the details of the offer, I am pleased to confirm my acceptance with enthusiasm. 

The starting date we discussed works perfectly for me, and I am eager to get started. 

Thank you once again for this wonderful opportunity. I look forward to working closely with you 

and the rest of the team! 

Best regards, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


