
Approval Letter 

Date: [Insert Date] 

To: [Team/Leader's Name] 

From: [Your Name/Title] 

Subject: Approval for Teamwork on Creative Initiative 

 

Dear [Team/Leader's Name], 

I am pleased to inform you that your proposal for the creative initiative titled "[Insert Initiative 

Title]" has been approved. Your innovative approach and collaborative spirit have been 

recognized, and I am excited to see how this project unfolds. 

The following details will support your efforts: 

• Objective: [Briefly outline the objective] 

• Team Members: [List of team members] 

• Timeline: [Project duration] 

• Budget: [Allocated budget if applicable] 

Please ensure regular updates are shared with the management team throughout the project. 

Should you require additional resources or support, do not hesitate to reach out. 

Best of luck with your initiative! I am looking forward to the successful execution of this project 

and the creative outcomes it will produce. 

 

Best Regards, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


